
 St Francis School  
COVID19 Risk Assessment – 24th February 2022                                               

 
Updated 24th February in line with Government update guidance. 

 

Risk Actions Level of risk 
1     2      3     4     5 

Staff considered 
‘high risk’ 
contracting 
COVID-19  

• CEV staff are no longer required to shield and are now advised to follow the same guidance as everyone else. 

• Additionally, where it is considered a staff member is more at risk and where contracting COVID-19 could 
cause significant harm, an individual risk assessment will be written. 

• All staff are advised in SEN school settings by government guidance to continue to take twice weekly lateral 
flow tests at home.  

• Students (where permission has been given) are advised following government guidance to be tested twice 
weekly. This will be carried out in school. 

• All staff were prioritised for early vaccinations so should have all been invited for boosters.  

 
 

  
 
 
 
 
 
 
 

  

(1) With regular 
testing and 
increased vaccines,  
the risk is  
low 

Ensuring we  
follow the newest 
national and/or 
LCC guidelines 
and advice on 
COVID-19. 

Testing and 

• The DFE and LA provide regular updates 
• Janette continues to liaise with the other Local school networks/partnerships to ensure consistency in 

approach and a shared message to our local communities.  
• Daily checks will also continue to be with:- 

o Government  (Gov.uk) or LCC website 
o Local/National news providers 

• Any changes in national/LCC advice and guidance is shared with the staff and Board of Governors etc. for 

  
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

  

https://www.gov.uk/coronavirus?gclid=EAIaIQobChMIvfns9tX76AIVDbDtCh0a1g7REAAYASAAEgIO0vD_BwE
https://www.lincolnshire.gov.uk/coronavirus-support-services


following correct 
processes and 
procedures for 
positive cases. 

 

 

 

 

 

 

 

Contacts: 

appropriate action. 
• Staff, Parents and students are updated in a timely manner, using email, letters etc. as necessary.  
• All staff and students will have access to twice weekly lateral flow tests. 
• Students are tested in classrooms on a Monday and Wednesday morning. 
• If a positive result is detected: 

o Staff: will follow the isolation guidance. If a negative result is provided on day 5 and 6, you can return 
to work on day 6. If you are still testing positive, isolate for 10days and do not test on your return.  

o Students: If a child tests positive, the parent is informed and they come to school to collect their 
child. The child waits in the isolation room area and follows the same guidance as staff above. 

• The threshold for reporting positive cases to Public Health are; 2 children, pupils, students and staff. 
• Public Health can be contacted by email on healthprotectionteam@lincolnshire.gov.uk  

(see section 3 Appendix 1 for key contact information) 
• Inform Amvale school transport if the child uses transport. 
 
• Staff and students who are a contact of a positive case are no longer required to lateral flow for 7 days. 
• However, should you begin to develop one of the 3 main symptoms (continuous cough, high temperature, 

loss/change in sense of taste/smell), we would advise that you take a lateral flow test. 
 
We will continue to ensure our cleaning and hygiene regimes are thorough and consistent. Additionally, all areas 
will be well ventilated. 
• COVID-19 hygiene advice and posters are displayed in key areas of the school site. 
• Staff to reiterate to Parents and Students (via letter/email/classroom talks etc.) the importance of :- 

o Hand washing on a regular basis 
o Covering coughs and sneezes with a tissue and disposing of it (Catch it, Bin it, Kill it) 
o Not touching eyes/nose/mouth with unwashed hands 

• All welfare facilities to be checked and cleaned regularly, and ensure a supply of anti-bacterial hand wash 
soap/surface cleaning agent and paper roll is available. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:healthprotectionteam@lincolnshire.gov.uk
http://www.lincolnshire.gov.uk/professionals/downloads/file/1504/hsa15-coronavirus


• Hand sanitiser to be provided to all classrooms. 
• Pupils to wash their hands throughout the day at regular intervals. 
• School cleaning regime is significantly increased to include frequent cleaning of frequently touched items 

(Door handles/doors/taps/table tops etc.)  
• The DFE have released contingency guidance (see attached). This will ensure we have systems and processes in 

place, should we have positive cases.  

If all staff and 
students continue 
to follow the 
control measures 
in place,  
the risk is  
low.  

Staff feeling unwell 
and coming into 
work.  

• Staff are aware of the importance of following national guidance, and to stay home if they have symptoms. 
• If a member of staff develops symptoms at school, they go to the isolation room and take a lateral flow test. If 

the results is positive, they will go home and follow government isolation guidance. If negative, they may 

continue to work as long as they are well enough.  

• The Isolation room is clearly signed, to prevent accidental access by others.  

o If the window is opened to cool the area then doors into the corridor should be left open to ventilate the 

area. 

o The radiator in the room should remain off to keep the area cool.  

o Once the child/staff member has left it must be thoroughly cleaned. All horizontal surfaces should be 

sprayed with SCREEN and then dried using blue paper roll. The surfaces should then be sprayed and left 

wet and the door closed.  

• Please inform SLT if a positive case is identified in school so that the school’s positive case document can be 

updated. 

     

 

If staff follow the 
guidance and do 
not come to 
school if they are 
symptomatic, the 
risk is very 
 low.   



Providing remote 
learning and 
regular contact for 
students not in 
school. 

• For all students who are at home due to COVID, remote education plans are in place (Appendix 2) 
• As much as possible, we try to ensure that this provision meets the same expectations as those receiving face to 

face provision.  
• Depending on the child’s educational phase, some children have been sent learning packs and some will receive 

learning via seesaw.  

     

The risk to a loss 
of learning is is 
very very low.  

Visitors All visitor are welcomed back into school and mask wearing is optional. 

Meetings are able to be carried out virtually or face-to-face. 

All visitors will follow our internal control measures, including handwashing and sanitising on entry 

     

If all provide a 
negative LFT the 
rsik is low  

 



St Francis School 
COVID19 Risk Assessment – 24th February 2022 

 
Following the publication of new DFE guidance (released on 24th February) please see the guidance 
below; 
 
Face coverings: 

➢ Face coverings optional for both staff and students in all areas of school (including communal 
areas and taking/collecting students from the buses). 

➢ Visitors are welcomed into school and face coverings are optional. 
➢ All visitors are advised to take a lateral flow before attending. 
➢ Please ensure that all additional safety precautions continue to be followed, including regular 

handwashing and sanitising.  
➢ Always sanitise on the way into school. 

 
Communal Activities; 

➢ All staff are encouraged to use the main staff room. The DT room is no longer a staff room and 
should not be used for breaks or lunches. 

➢ Semi-Formal/Upper School assemblies will resume on a Monday morning.  
➢ 1:1 music sessions with D.O on Mondays will resume. 

 
Testing 

➢ If you are symptomatic for Covid (dry continuous cough, loss/change of taste and 
smell, high temperature) please stay at home and take a lateral flow test. 

➢ If the test is positive, you will need to isolate for the recommended time. Please inform 
Georgia and forward a photo to Georgia. 

➢ If you are well, you can take a LFT on day 5. If this is negative you can take another on 
day 6. If this one is also negative, you may return to school on day 6. 

➢ It is still advised to continue to use lateral flow tests twice weekly for both staff and 
students. Students will be tested on and Monday and Wednesday within school (where 
consent is given).  

➢ For those without consent, we will encourage all parents to test their child at home. 

 

Contacts of a positive case: 

➢ Staff and students who are a contact of a positive case are no longer required to lateral 
flow for 7 days. 

➢ However, should you begin to develop one of the 3 main symptoms (continuous 
cough, high temperature, loss/change in sense of taste/smell), we would advise that 
you take a lateral flow test. 



➢  Appendix 1 – Reporting cases 



 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

 



St Francis Special School – Remote Learning plan.  
At St Francis, we aim to provide parents/carers with a variety of engaging and easily accessible 
activities to motivate their child/young person at home. We try, where possible, to reflect the varied 
curriculum offer we deliver in school 

EYFS/Pre-Formal 
In EYFS/Pre-Formal, Teachers upload a series of activities, using Seesaw, throughout the week. This could 
be by way of video, web link, pictures or a lesson plan; giving parents the opportunity to personalise the 
learning to suit their child’s needs and environment. Alongside this we post daily tasks, wellness activities, 
stories and songs providing further opportunities for engagement. We have some very creative and 
enthusiastic Teaching Assistants, who enhance our remote learning offer. Pupils and parents have been 
able to enjoy videos from familiar faces showcasing their pets, hidden talents and lockdown adventures.   
During weekly phone calls, parents/carers can talk about the activities they have been carrying out at 
home, as well as request additional support. Parents/carers can post pictures and videos of their child 
taking part in activities using the app, enabling teachers to provide ongoing support via the comment 
function.  

Semi-Formal Curriculum 
Pupils following our Semi-Formal curriculum are following bespoke home learning packages.  
Teachers offer learning packs that focus on personalised learning intentions that are motivational and 
fun. Teachers also promote independence activities that can be easily accessed using everyday resources in 
the home. For those families who are connected to their child’s Seesaw online learning journal, work is 
sent electronically straight to the pupil. Where families cannot access work sent electronically, physical 
packs are sent directly to the home. 
Class teachers keep in touch with families on a regular basis. Seesaw provides the perfect opportunity for 
instant support and feedback on pupil learning. Weekly phone calls are being made to all families with 
any issues being fed directly back to the Assistant Headteacher.  
 

Upper School 
 

In Upper School students are supported to work from home in a variety of ways. The main way is by form 
tutor’s keeping in weekly contact with parents and students and providing physical ‘work packs’ that are 
relevant to the curriculum that the young person follows when they are in school. This will be an Upper 
Pre-Formal, Upper Semi-Formal or Upper Formal curriculum pathway offer. A vast variety of activities 
and resources are sent home in the ‘work packs’ from the many Vocational elements of the students 
curriculums with a particular focus around the core elements of the curriculum, these being Functional 
Skills where work is set at the appropriate level to the student’s needs, from Entry Level 1 to Level 2, PSHE 
including RSE and the personal development of Independence. For those students following an Upper 
Pre- Formal curriculum staff interact with students and parents using the app ‘SeeSaw’ which allows for a 
learning journal to be shared of the work created. Additional ‘work packs’ are then sent home to students 
on an individual basis following the completion of a ‘work pack’ at the request from the student/parents 
following weekly communication. Feedback is given on the completion of the work/activities completed 
within a ‘work pack’ either once returned to school via the parents or upon the physical return of the 
young person to the school building following the full re-opening of the school site. 
 

Appendix 2 


